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Navnirman Shikshan Sanstha’s Laxmibai Sitaram Halbe College of Arts, Commerce and 

Science, Dodamarg has designed Policy and Procedure for usage and maintenance of 

physical and academic facilities in 2017 and revised in 2019. This policy and procedures 

provide the basis for impartial allocation and efficient utilization of facility based on the 

needs of educational and administrative activities. This results in a quality learning and 

working environment for students, faculty members and administrative staff. 

 
1. Policy for using Facilities 

 
College Development Committee ensures the optimum use of physical facilities in the 

college. The policy also provides a framework for the optimum use of physical assets. The 

allocation of space for usage is decided at college level by the Principal. Classroom 

scheduling enables students to attend classes and prepare their schedule accordingly and 

institutional resources are used efficiently. Allocation and usage of classrooms are decided by 

Time-Table committee. The classrooms are allocated according to number of Programs and 

student strength of each class. The time-table is designed in such a way that there is optimal 

use of classroom space. The class which has enrolled “Divyang” students will be given 

priority in assigning the classroom which is easily accessible. For such activities, permission 

must be taken by organizers from the Principal of the college.  

 



The administrative office locates on the ground floor having required space and physical 

facilities like cupboards, tables, chairs, computers, printers, internet and LAN connections. 

This space is optimally utilized and is convenient for students and other stakeholders to 

approach.  

Guest lectures, seminars, Hindi Pakhawada, Marathi Bhasha Pandharwada, Annual Days, and 

other programs are arranged by different departments for students. These programs are 

helpful for students to acquire knowledge and to get acquainted with recent developments in 

the subjects. To conduct these activities, seminar hall is made available however depending 

on the number of participants the place is sometimes changed. 

 

Library space is classified into five categories: reading room, stack area, journals/periodicals 

section, online resources area, OPAC area. Library space contains stacks which is the space 

used to house arranged collections of books and other educational materials for use as a study 

resource. The library space is allocated by the Librarian with the prior permission of college 

Principal as per the usage. 

 

The rules about sports facilities are designed by the college Gymkhana committee. The aim is 

to serve as general guidelines to all the users and source of information pertaining to College 

sports facilities. The college authority reserves the right to modify or amend these rules 

whenever necessary. Announcements concerning the above are conveyed via notice boards 

on the premises accordingly. All sports equipments available in the campus are mainly used 

for sports education, training, competition, and recreation by college students, faculty and 

staff members.  

 

The college owned equipments such as computers, LCD projector, printers and audio-visual 

aids are allotted by the office head and monitored by computer technician. 

 

In case of discarding of any equipment from the college, the concerned person makes a list of 

such equipments and submits it to the Principal. After taking permission from college 

authority, the equipment is discarded and also mentioned in the dead stock register. 

 

2 .Maintenance Policy 

The college has a maintenance policy of facilities. The routine cleaning and maintenance of 

classroom and physical space is performed by the peon of the college regularly. Renovation, 

alteration, and improvement of the existing academic, research, and support buildings is 

decided by the Principal in consultation with concerned head of the program. The 




